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1 IPHONE & ANDROID APPLICATION CMS MANUAL 

1.1 LOGIN 

 

 

 

 

To access the BIS CMS, select Login (top-left of the screen) and then enter the Username and Password given 

to you in the appropriate fields. 
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1.2 HOME PAGE 

 

 

 

 

 

 

 

From the Menu Bar you can: 

 

1. Select the section you wish to edit.  
2. Use the language bar (top-right of the page) to select the version you prefer.  
3. Log out of your account. 

1.3 ABOUT, CONTACT, TERMS & WELCOME PAGES 

 

 

 

 

In order to make changes to the content of the About, Contact, Terms & Welcome Pages, use the tools of the 

Editing Content window.  

 

Switch from Greek to other versions of the application by clicking on the relevant button for each language 

(left and above the Editing Content window) 

1 2 3 
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Save the changes by clicking  

 

 

1.4 AREAS 

 

  

 

From this section of the main menu you can handle the areas that the points of interest and the routes may 

belong to. Click the Create New Area button, below Options, to create a New Area. To delete an area, use the 

icon . To make any changes to an area page use the update icon  . 
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Adding a Main Image in this page is optional. If the area belongs to another, wider area, select from the list in 

the "Parent Area" field. 

 

 Switch from Greek to other versions of the application and fill in the fields in selected languages. 

1.5 CATEGORIES 

   

 

 

In the Categories section of the main menu there is a pop up list of all the main categories of application. 
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1.6 MANAGE MAIN CATEGORIES 

   

 

 

In Manage Main Categories page the administrator can: 

 

1. edit a Main Category categories by clicking on the  icon 
2. add categories by selecting "Add New Main Category" (right side of page) 

3. remove categories by clicking on the  icon    
 

 You can either add a point of interest directly below a main category or below a subcategory of a main 
category 

 

 

 

 

Add New Main Category 

 

From the “Add New Main Category” option the administrator is transferred to the following page: 

 

1 
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When categories are presented on a list on mobile devices, then for each category the main image is used, 

along with the name on the first line of the row and the subtitle on the second line. 

 

Points of Interest under this category, will be presented on the map with the provided icon. Map icon's largest 

side should not exceed 37 px. The center of the bottom side is placed over the according point of interest. Any 

added "Description" will accompany the new Category.  

The entry of the New Main Category will be completed by pressing    

 

From the page of each Main Category administrator can see and edit the included subcategories, points of 

interest and galleries, change the display order of entries with Drag & Drop, and / or add new ones. 

 

1.7 EDITING, REMOVING AND ADDING SUBCATEGORIES 
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In this section you can handle entries, points of interest, subcategories and galleries. 

To add a New Subcategory click on the "Add New Subcategory" button, included in the menu of options on the 

right side of the page of each category. Fill out the form that will open in the manner described in “Add New 

Main Category” subsection (p. 5). 

 

The difference is in the additional “Group items under this category?” option of the first. If checked, then this 

category is treated as a single point of interest in terms of name and description on mobile devices. All the 

points of interest under this category are shown as one "virtual" point of interest on mobile devices. In this 

case the name, subtitle and description fields are used to present information about the "virtual" point of 

interest. However when choosing to view this "virtual" point of interest on the map, then the location of each 

of its real points of interests is shown on the map. 
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Icon Meanings: 

 

o  View points of interest 

o  Update (edit) entry 
o   Delete entry 

o Image gallery 

 

1.8 EDITING, REMOVING AND ADDING POINTS OF INTEREST 
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In POIs pages ("View Points of Interest") of every Category or Subcategory administrator can add a new point, 

but also can view, modify or delete already registered points. From the second column of the POIs table the 

administrator can "check" the boxes of those he wish to include in the section of selected points, "Top 10". 

 

To add a new Point of Interest click the "Add New Point" button located on the Options menu (right side of 

page). 
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After choosing the Main Image that will be displayed in the application for this point, the administrator must 

define the categories and / or the subcategories in which it will be included by using the drop-down lists that 

are in the "Category" field. 

By clicking the  icon, administrator can choose additional categories and / or subcategories to include the 

new point . With the  icon he can remove any selected Category or Subcategory. 

 

In the "Area" field administrator must define the area and / or subarea in which the new point belongs.  

 

Use the “Activities” field to connect the new point with one or more activities from those contained in the 

application. 

  

Click on the map on the location of the point or input the coordinates manually. In order to change an existing 

location, drag & drop the marker to its' new location.  

 

In the following fields enter the rest available information  for the new point: contact information, social 

media, website, title and subtitle, mobile and portal descriptions, contact name, timetable, prices, resources 

etc. 

To complete the creation of the new point, select  

1.9 GALLERIES 
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In the pages of all categories, subcategories and POIs an administrator can see and edit the available 

multimedia content (images, videos, audio files, etc.) from the menu to the right of the screen. 

 

 

Photo Gallery 
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To manage the "Photo Gallery" of an entry: 

 

1. Select "Photo Gallery" from the menu on the right side of the page (Valid file extensions are: 
jpg,jpeg,gif,png) 

2. Click the Add files button to select the files you want to add (alternatively you can drag & drop files 
directly to the "Drag files here" area) 

3. Click the “Start upload” button 

 

 

4. From the list of images, in the fields of the column Caption type the name of each picture (or change 
name to an existing)  

5. From the “Visible to mobile devices?” and “Add to Selected Photos” checkboxes select the images 
you wish to be displayed on mobile devices and / or in the "Selected Photos" section of the 
application (See image). 

 

 

6. Delete photos by using the  icon (right side of the table) 
7. You can change the order of the entries by drag & drop. The order will be the same for all languages 

8. Click the button 
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Document Gallery 

 

 

 

 

In "Document Gallery" upload and save files in the manner described for "Image Gallery" (p. 11). Valid file 

extensions are: pdf,doc,docx 

 

 

 

360 Photo Gallery 
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In “360 Photo Gallery” of an entry: 

 

1. Valid file extensions are: zip 
2. The zip file must contain one jpeg file in the root directory with name main.jpg, which will be used for 

viewing on android screens. 
ATTENTION! the file must include the required metadata to be viewed in Photo Sphere: http://photo-

sphere.appspot.com 

3. There must also exist one html file with name start.html, which will be used for web viewing 
4. Upload and save files in the manner described for "Image Gallery" (p. 11). 

 

 

 

Sound Files Gallery  

 

http://photo-sphere.appspot.com/
http://photo-sphere.appspot.com/
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In “Sound Files Gallery” upload and save files in the manner described for "Image Gallery" (p. 11). Valid file 

extensions are: mp3 and wav. 

 

Video Gallery & 360 Video Gallery  

 

 

 

 

 

 

In “Video Gallery” or  “360 Video Gallery” of an entry: 

 

1. To add a new video click on the  button 
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2. Enter the url of the video along with an optional title. 
 

3. From the “Visible to mobile devices?” column select the files you wish to appear on mobile devices 
 

4. You can change the order of the entries by Drag & Drop (the order will be the same for all languages) 

5. Delete a video by clicking the  icon to the right of the table 

6. Click on the  button 
 

 

Gigapixel Photo Gallery 

 

 

 

In “Gigapixel Photo Gallery” of an entry: 

 

1. Add a new photo by clicking on the  button 
 

2. Enter the url of the photo along with an optional title. 
 

3. From the “Visible to mobile devices?” column select the files you wish to appear on mobile devices 
 

4. You can change the order of the entries by Drag & Drop (the order will be the same for all languages) 

5. Delete a photo by clicking the  icon to the right of the table 

6. Click on the  button 
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1.10 ROUTES 

 

 

 

The routes of the application are located and categorized in the "Routes" section. 

Manage Main Categories 

 

 

 

In the “Manage Main Categories” page an administrator can see and modify the existing categories of routes of 

the application, erase any existing and / or add new ("Add New Main Category") 
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When categories are presented on a list on mobile devices, then for each category the “Main image”, along 

with the “Name” on the first line of the row and the “Subtitle” on the second line are used. Points of Interest 

under this category, will be presented on the map with the provided icon. Map icon's largest side should not 

exceed 37 px. The center of the bottom side is placed over the according point of interest. 

The administrator has the option to add a description with more information on each Category ("Description" 

field).  

 

To complete the creation of a new category or to save changes to an existing, use the  and the  

buttons.  

 

 

 

 

 

 

Create New Route 
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In each Category of Routes an administrator can see and modify the existing routes of the category, delete 

those he wish and / or add new ones. By drag & drop on the list of routes can also change the order of the 

entries (for each current language). 

  

To create a new route click on the “Create New Route” button on the right of the page and fill in the form 

fields: 

 

 

 

The selected “Main Image” for the route will appear in the application along with the "Name" and "Subtitle" 

given by the administrator. 

 

Select from the given lists of the "Area" field, the area or areas associated with the new route (add locations 

using ). 
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Add information on the route in the "Description" section. 

The entry of the new route is completed by pressing  

 

 

 

 

Management Points of Interest 

 

 

 

 

 

The "Management Points of Interest" page includes detailed filling instructions:  
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 If you want to add a new point to the map route, click on the map and the last pink marker will be 
connected to the new one created on the point you click. 

 If you want to reposition a map point drag the pink marker of this point. 
 If you want to delete a map point click on the pink marker of this point. 
 If you want to add a new Point of Interest, choose one from the dropdown lists below. The Point will 

be added to the end of the list. 
 If you want to add a multimedia file you have to do it by selecting a point of interest in category 

Multimedia. 
 If you want to delete a Point of Interest, click on that on the list below. 
 If you want to reorder a Point of Interest, drag and drop it to its new position on the list below. 

 

 

Multimedia Content for routes 

 

  

In this section you manage points of interests that are connected to single multimedia file. 

These points can be used indirectly to add multimedia to routes. 

 

 

 

By selecting "Add New Point" from the options menu (right of the page) opens the following tab: 
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Click on the map on the location of the point or input the coordinates manually. In order to change an existing 

location, drag & drop the marker to its' new location. 

After creation of the new point you will be able to add multimedia content. 

Click on the  button. 

 

How to add the multimedia content depends on the type of the chosen content and follows the respective 

rules (see. "Galleries", pages 10-14). 
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The administrator can add the new point in one or more routes. 

 

 

 

 

 

 

 

 

 

  

 


